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Please complete this form, referring to the attached guidance notes for assistance.
Upon completion, please send to your Relationship Manager or Trade Centre.

1. Applicant’s details

Name of  Company

Applicant's reference number

Address line 1

Address line 2

Address line 3

Address line 4 OR country

Postal code

Contact name

Position held

Preferred daytime contact number
(including extension if  applicable)

Fax number

Email address

Address for service correspondence*

*Please provide an address for service correspondence if  it is different from the above given address.

2. Type of Guarantee required – please select one of the following options

Bid/Tender Performance Advance Payment Progress Payment 

Warranty ABTA/CAA HM Revenue & Customs Trade Debt 

Retention Other Please Specify 

Bank's standard wording is available upon request.



3. Method of issue

Please issue by: First Class Mail OR Courier OR Registered/Special Delivery 

Additional charges apply for Courier or Registered/Special Delivery.
If  the Guarantee is to be issued by the Bank and the beneficiary needs to be advised by fax that the Guarantee has been issued, please indicate this
in Section 12, 'Special instructions'. Please include the beneficiary's fax number and a contact point.

To be delivered to the: Applicant OR Beneficiary OR Other 

If  'Other', please specify 

Guarantee advised through an overseas bank via SWIFT OR

Request to an overseas bank to issue their Guarantee in favour of  the beneficiary via SWIFT *

Nominated overseas issuing/advising bank and branch details (if  any) **

* Request to an overseas bank to issue their Guarantee in favour of the beneficiary via SWIFT.
SWIFT (Society for Worldwide Interbank Financial Telecommunications) is an international co-operative bank network for payments and messages.
You should only select this option if  local law or the beneficiary's preference prevents the acceptance of  a Guarantee direct from a UK bank. The
Bank can issue Guarantees, or can instruct an overseas bank to issue a Guarantee. The Bank's own direct Guarantees are widely acceptable
throughout the world, and offer you several distinct advantages:
i) Greater control over the Guarantee, as you will be dealing only with your own bank and the beneficiary under the Guarantee, without the

involvement of  a second bank.
ii) Avoidance of  the additional charges, which an overseas bank would make for issuing their Guarantee.

** Nominated Overseas Issuing/Advising Bank
If  known, the name and branch address of  the overseas issuing/advising bank, should be entered here. If  left blank, the Bank will select the
overseas issuing/advising bank.

4. Format of Guarantee - please select one of the following options

Bank's standard wording * OR In the format attached **

If  the format required has already been submitted and reviewed, please enter the reference V 
(Please ensure that all details required for completion are provided)

DWR 
* Bank's standard wording

If  this box is marked, the Bank will endeavour to incorporate your details into one of  its standard texts (copies of  which are available on request).
However, if  this box is marked in conjunction with the Request to an overseas bank to issue their Guarantee in favour of  the beneficiary box, the
Bank will instruct an overseas bank to issue its standard Guarantee using the details provided.

** In the format attached
When a non-standard text is needed, more time is required before the Guarantee can be issued. It is, therefore, important to submit your application
as early as possible. The Bank will examine the text and if  satisfactory, will issue the Guarantee. If  the wording is not satisfactory, the Bank will
amend the text. Prior to issuing the Guarantee, the Bank will advise you of  any amendments and any other understandings as to how the Guarantee
is to be interpreted and under what circumstances a claim would be paid. Additional charges may be levied for approving/issuing non-standard text
Guarantees. This charge is dependent on time taken and complexity. If  the box is marked in conjunction with the Request to an overseas bank to
issue their Guarantee in favour of  the beneficiary box, the Bank will examine your text and if  the wording appears satisfactory, will instruct an
overseas bank to issue its Guarantee in the required format. The Bank will advise you where experience has shown that a particular overseas
bank, or banks in general in a particular country, are not prepared to issue Guarantees in wordings other than their standard formats.

5. Guarantee amount

Currency (in words)

Amount (in words)

Currency code Amount (in figures) , , , , .

Special note for HM Revenue & Customs Guarantee only
For HM Revenue & Customs deferred payment guarantees, the amount stated above will normally be the amount of  the monthly deferred payment
to be guaranteed by the Bank. Please note that the maximum liability to HM Revenue & Customs under the guarantee exceeds this sum. Currently
it is twice the monthly deferred amount. This maximum liability may change. Reference should be made to the form of  HM Revenue & Customs
deferred payment guarantee which the Bank is asked to issue to ascertain the Bank’s maximum liability.
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7. Brief description of goods/services covered by this Guarantee

10. Trade Debt Guarantee - only complete this section if a Trade Debt Guarantee is required

Transport documentation type (e.g. Bill of  Lading/Airway Bill/CMR/Delivery Note)

Payment terms (e.g. 30 days from invoice date)
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6. Beneficiary details

Beneficiary's name

Address line 1

Address line 2

Address line 3

Address line 4 OR country

Postal code

Contact name

Position held

Preferred daytime contact number
(including extension if  applicable)

Fax number

8. Guarantee value

Guarantee value . % (As a percentage of  full tender/contract value)

Tender/Contract date

Tender/Contract number

This helps to identify the tender or contract involved and provides a check that the amount of  the Guarantee is correct e.g. if  the total contract value
is £100,000 and the Guarantee value is for £10,000, the percentage entered should be 10%.
The Tender/Contract number and date ensure that the Guarantee applies to one transaction only.

D D M M Y Y Y Y

9. Bid/Tender Bond - only complete this section if a Bid/Tender Bond is required

Tender closing date (if  known)

Please note - The Bank and its customers assume a liability under a Guarantee from the time it is issued. However, the date upon which the Guarantee
becomes operative can be determined in various ways. 
A Bid/Tender Bond can be worded to become operative from a specified date - usually the date on which tenders close.

D D M M Y Y Y Y



13. Account details

Sterling account number Sort code – –

Currency account number (if  applicable)

Please debit all charges to: Sterling account OR Currency account 

Please debit all payments to: Sterling account OR Currency account 
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12. Special instructions

Please enter any special instructions here (e.g. any additional delivery instructions for the Guarantee)

All instructions must be clear and comprehensive, e.g. where an agent is to be advised of  receipt of  or is to collect a Guarantee from an overseas
bank, you must include the agent's full name, address, telephone number and means of  identification e.g. passport number. 

Where receipt of  the Guarantee is intended to trigger further events (such as where a Documentary Letter of  Credit is to be made operative), you
must include the full names, addresses and reference numbers of  the parties to be notified, as well as instructions on how they should be notified. 

If  there is insufficient space to incorporate all special instructions on the application form, they should be detailed on a separate sheet and attached
to the form. Make sure that you indicate on the form that special instructions are attached.

11. Expiry

Expiry Date OR Expiry Event 

Document to be used to evidence expiry event

The expiry date ensures that liability ceases at a fixed and predetermined date. However, complications can arise:
i) If  the Guarantee is not stated to be subject to English Law and the exclusive jurisdiction of  the English Courts, the local country law of the beneficiary

may apply. In many countries, especially in the Middle East, local law does not necessarily uphold expiry dates. If  a Guarantee is stated to be
subject to local law, your liability may continue even though the expiry date has passed. In such cases, it is usual that your liability under the
Guarantee will only be cancelled upon return of  the original Guarantee to the Bank together with the written confirmation of  the Beneficiary.
Alternatively, your liability may be cancelled on the beneficiary's written confirmation to the Bank (if  it is our own direct Guarantee) or confirmation
from the overseas bank (if  the Guarantee is issued by them) that the Guarantee is cancelled.

ii) Even where the Guarantee is stated to be subject to English Law and the expiry date is included, you must also state the date by which claims
must be submitted. This must be no later than the expiry date. Failure to do so may mean that a valid claim could be received after the expiry date.

D D M M Y Y Y Y



RBS86194UKCB (28/11/2011)
Page 5 of  6

14. Bank Guarantee Agreement

This application and the bank's Trade Services Terms together form an important agreement. You should take legal
advice before signing. 

The Trade Services Terms are available to be read and printed online. To access the Terms go to www.rbs.co.uk/terms
and enter tst0710. 

Alternatively, a copy can be obtained from the Customer's Relationship Manager.

By signing: 
l I/We confirm the details on the Application are correct. 
l I/We agree to the Trade Services Terms.

Please Note:

Charges 
The Bank charges for providing Guarantees. Please refer to your Relationship Manager for details. In addition, there may be
overseas issuing/advising bank and/or other charges for SWIFT, postage, amendments, legal fees etc., together with local
Stamp Duty/Taxes and such charges, all of  which will be for your account.

Non-refund policy 
No commissions to be refunded where a Guarantee is cancelled, reduced, expires totally or is partially utilised. Commissions
on Guarantees will continue to be charged until physical return of  the Guarantee, or until release by our Correspondent,
notwithstanding stipulated expiry date.

Signed in accordance with the authority held by the Bank

For (name of  company/firm)

Authorised signatories

Name Name 

Date Date 

Customers are advised to retain a copy of  this document for their records.

D D M M Y Y Y Y D D M M Y Y Y Y

The Royal Bank of  Scotland plc  Registered in Scotland No 90312
Registered Office: 36 St Andrew Square, Edinburgh EH2 2YB
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For Retail Credit use only

Credit Sanctioner’s signature and approved stamp

For Relationship Manager use only

Please note that the standard tariff, as detailed on the Intranet, will be taken from the date of issue (payable
quarterly in advance). If a non-standard tariff has been agreed, via your GTS Sales Business Development Manager
with Product Management, this will be held by the relevant Trade Centre and will take precedence.

Counter indemnity

Is an Omnibus Counter Indemnity currently held for this customer? Yes No OR

Is a Third Party Indemnity required? Yes No 

Name(s) of  party(s) e.g. company/individual (if  a Third Party Indemnity is required)

Cash cover

Confirmation

If  cash is held/to be held, is it legally charged? Yes No 

A product limit covering all liabilities of:

Currency code Amount (in figures) , , , , .

has been sanctioned under

RMP Facility ID PRISM Facility ID 

Please indicate if  the Facility is a MOF or Group Facility and if  applicable please advise of  the Parent Company details

I confirm the application has been completed in accordance with the current Bank Account Mandate and recommend its
acceptance by the Bank. Please issue the Guarantee in accordance with the applicant’s instructions.

Relationship Manager's signature Name

Branch/Unit

Location

Contact number     

Fax number            

Date                       ISV numberD D M M Y Y Y Y
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